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JOB DESCRIPTION AND PERSON SPECIFICATION
 
Job title: Head of Policy
Salary: £43-£48k Depending on experience
Employment type: Permanent contract
Hours: Full time - 37.5 hours per week
Location: Flexible hybrid working – home/remote and office (Bristol based). Travel to other places of work may be required.  Must be based in the UK and eligible to work in the UK. 

About us 
The Sustainable Food Trust (SFT) is a forward-thinking non-profit organisation dedicated to accelerating the transition to sustainable food and farming systems. Inspired by our philosophy of the interconnectedness of the health of soil, plants, animals and humans, our vision is for future food and farming systems that operate in harmony with nature, producing food that nourishes both people and planet.  

Our work is based upon three key pillars: farming policy and practice; measuring and valuing sustainability; and public awareness raising. We work catalytically and collaboratively through a combination of high-level lobbying, coalition building, public campaigning, education, and media networking. 

The Role - A unique opportunity to shape policy and drive change

We are looking for someone who is proactive, enjoys spotting opportunities and taking the initiative, providing leadership and influencing change at multiple levels. You will take the lead in shaping our policy agenda and developing a policy strategy that supports and strengthens the Sustainable Food Trust's wider goals and priorities.
Working closely with colleagues across the organisation, you will identify where we can have the greatest policy impact across our core areas of work. You'll help shape our policy positions and priorities, turning research, project insights and practical experience into clear messages and practical recommendations. 
Although we are a small organisation, we have a strong reputation and a wide reach across the food, farming and sustainability sectors. You'll work closely with partners, alliances and coalitions, building relationships and contributing to joint campaigns, projects and policy initiatives that help drive positive change.
You'll be joining a friendly and supportive team. Before our Head of Policy goes on maternity leave, you'll work closely with her to ensure a smooth handover and gain a strong understanding of our current priorities, projects and relationships. You'll also collaborate with our Senior Research and Policy Officer, Senior Research Manager and colleagues across communications, research and project delivery, making this a varied and rewarding role where you can make a real difference.

Key Responsibilities

· Working to develop and build on the SFT's policy strategy, helping to identify key policy messages and recommendations arising from our project areas and ensuring these are aligned across the organisation.
· Keeping up to date with developments in government policy, identifying emerging issues and areas where the SFT can have influence.
· Attending and representing the SFT at relevant policy forums, stakeholder meetings, events and sector networks, helping to raise our profile and build relationships.
· Drafting policy reports and briefings for different audiences – ranging from internal briefings for our CEO and wider team to policy papers for government ministers. 
· Translating research and project findings into clear and accessible policy recommendations.
· Responding to government consultations and calls for evidence, working with colleagues to gather insights and develop robust, evidence-based submissions.
· Supporting the Communications team in responding to policy-related developments, providing input for statements, press releases, blogs and other external communications.
· Building and maintaining relationships with policymakers, partner organisations and other key stakeholders, and keeping an up-to-date database of policy contacts.
· Supporting budget management, funding applications and grant reporting, and contributing to organisational planning where required.


Note: This job description does not form part of the contract of employment but indicates how the contract should be performed. The job description may be subject to amendment.
 
 
Person Specification 

· Knowledge of the food and farming sector, including the key challenges, opportunities and policy issues affecting the industry.
· An understanding of how policy is developed and influenced, and the role of government, public bodies and wider stakeholders in the policymaking process.
· Demonstrable experience of working on food and farming policy, campaigns, advocacy initiatives or related projects.
· Experience of engaging with government departments, policymakers, parliamentarians or other public sector stakeholders.
· Willingness and ability to read, analyse and respond to sometimes complex policy, regulatory and legal documents, drawing out the key implications and messages for a wider audience.
· Well-developed strategic thinking skills, with the ability to work across a range of topics and manage multiple workstreams at the same time.
· Ability to move comfortably between big-picture thinking and detailed analysis, depending on the needs of the task.
· A strong commitment to and alignment with the Sustainable Food Trust's mission, values and strategic aims.
· Experience of managing, mentoring or supporting colleagues within a team environment.
· Experience of working collaboratively with external stakeholders, networks, partnerships, alliances or coalitions.
· Excellent written and verbal communication skills, with the ability to adapt your approach for different audiences and settings.
· Ability to translate complex policy and technical information into clear, accessible and engaging messages.
· A proactive and self-motivated approach, with the ability to work independently while collaborating effectively with colleagues and partners.
How to apply:
Please send your CV and cover letter (one page) to office@sustainablefoodtrust.org cc. Megan Perry megan@sustainablefoodtrust.org 
Deadline: Wednesday 23rd September
Please note that we review applications as received, so we encourage early applications. 

The Sustainable Food Trust is committed to building a diverse and inclusive team. We believe that a range of backgrounds, experiences and perspectives strengthens our work and helps us better understand and engage with the communities we serve. 

If you require any adjustments during the recruitment process, please let us know and we will do our best to accommodate your needs.
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